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EDUCATION

FROM MILITARY TO COLLEGE: A CHECKLIST FOR ND
ARMY NATIONAL GUARD MEMBERS

The following is intended to be a basic resource for ND Army National Guard Soldiers entering college. It
is not designed to be comprehensive and does not cover all benefits and possibilities — just the most
frequent situations. Please consult the North Dakota National Guard Education Office for additional
information or a benefits consultation.

STEP 1: WHERE TO GO

e Decide what school you wish to attend.
e Take admissions test (if required).

STEP 2: COLLEGE REQUIREMENTS

e Check with the individual college for requirements.

e Have official transcripts for previous college level coursework, including military training,
sent to the college you plan to attend for evaluation of transfer credit. Usually, transcripts
should be sent to the admissions office.

e Visit www.mymilitaryeducation.org for information about obtaining your military transcript.
Click on Military FAQ's and enter 1002 into the “Search by Keyword” section and hit
“Search.”

STEP 3: FEDERAL STUDENT AID

e Submit your application for federal student aid at www.fafsa.ed.gov. The Free Application
for Federal Student Aid (FAFSA) is available to all students attending a college and/or
university and determines eligibility for federal student loans as well as federal and state
grants. Since FAFSA awards are based on income from the previous year, the assessment
may not provide an accurate reflection of a student’s current income. If the income
reported on the FAFSA was significantly higher than what will be earned while in college,
notify the Financial Aid office on campus and complete a special circumstances appeal to
have your assessment based onf of your current income.

e FAFSA s not the same as FTA (Federal Tuition Assistance). You MUST complete the FTA
step, below, in order for the ND National Guard to pay for tuition.

e  This must be done each semester!

e Search for scholarships. There are many available to veterans. Check with college financial
aid office for general scholarships.

e  First choice for student aid is a Stafford Subsidized loan. Second is Stafford Unsubsidized.
PLUS loans are the next alternative. Avoid private loans at all costs.
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Step 4: Guide to Tuition Assistance Applications on https://minuteman.ngb.army.mil/benefits

1. Go to https //minuteman.ngb.army.mil/benefits

Wiew Favorites  Tools  Help

(> D @ ‘.j /‘Eaarth ‘\\(Favuntes o

Address | @] hetps: fmir my UnsecurediL

o/ LOG-TN | fw/  ABOUT National Guard Benefits |
e Effective 05/22/09, in response to the Army directive, this website wil

be GAG enabled only. Users will NOT be able to log in with their AKO User
ID and d! To log in using your CAC card, CACG must be registered
with AKO. Go to https://wewve.us.army.mil and log in with AKO UID and
PW. Use the menu to navigate to Quick Links | GAG | My CAG Information,
and follow the instructions to register your CAC with your AKO account.

Site Security snd Privac:

1E Troubleshooting Tins

Please contact your Unit administrator for guidance on how to obtain CAC
card. GAC Card readers can be obtained through your state DOIMS, your
Armory or personal purchase. Software for CAG readers is available for
download with installation instruction on AKO at AKO Home > AKO/DKO
CAG Resources > CAG Configuration and Installation.

ARNG Benefits is the virtual gateway to request Tuition Assistance (TA) online, anytime for
classroom, distance learning, and online college courses.

A5 a National Guard Soldier a wide wariety of educational assistance is available for you
Once you are ready to begin 2 degree program, your Education Services Officer (ESO) will
guide you ta determine your educational needs

In ARNG GI Bill programs sectians, you will be able to print your v of Mobilized
Soldlar natfication Istier for o 1607 2t mell az Naties Of Basie Eligbiity ey

Get 3 Military Transcript - ¥isit AARTS Website to view a copy of your Military Transcript,
Your Education Services Officer (ES0C) can then determine if your military experience may
earn you college credit.

&] pone S @ Intermet

2. Login with your CAC card. You must be at a computer that has a CAC card reader in order to
apply for FTA.
3. Click on Apply for Tuition Assistance

Education Benefits Online - Microsoft Internet Explorer

File  Edit Wiew Favortes Tools Help ",'
Qe - - [¥] [B] G POsach Flpraokes €8 (-4 @ - [ 3

address | @] https:/wan nationalguardbenefits, com/EBOHome  aspx b Go

|/ SOLDIER TOOLS o/ LOG-ON

- _ _ _ _ _ _ _ _ AKD ID:
APPLY FOR TUITION AS:! chris.duttenhefer
= i Name:
CHRISTOPHER
“fou may now enter and subrit your TA application online! DUTTEMHEFER

Application Help
Systern Requirements

Procedures & Guidelines

State Education Offices o/ 1 BT Hame |
" P My ARMG GI BILL Horne

Tuition Assistance Contact Information: Page

gerard schwan
(FO1) 333306

TA Program
gerard.schwan@nd.ngb.army.mil b/ TH Program |

My Tuition Assistance (TA
Home Page

t GET YOUR MILITARY TRANSCRIFT ]

& AARTS Military Transcript

Wisit the AARTS Weh site to view a copy of your AARTS Military Transcript. vou
and your States Education Services Officer (ES0Q) can then determine if your
military experience may earn you college credit

&

GI Bill Support Team Contact Information:

ARMG GI Bill Support Team
eSc@PEC. NGB .army.mil

I3

&] Done D @ Internet
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4. Minimum System requirement page will display. After you have read this click on the Click Here
to Continue To Online Tuition Assistance Application to continue.

om - Default - Microsoft Internet Explorer

To utilize the Online Tuition Assistance Application, your PC must meet the following system requirements

You must access the application using Internet Explorer 6 with JavaScript enabled.

If your Pop Up blocker is activated, you must turn it off (50 you can see pop-up windows during the TA form completion process.)
The easiest way to turn off Pop-up blocker is to:

1 )Select "Toois " from the Internet Explorer menu

2)Hald the cursor over "Fop-up Blocker”

3)Seloct “Turn OFf Pop-up Blocker”

ADD htbps:wewew hiationalguardbenefits.com as your trusted site in the browser.,

Directions:

1) Click on the "Tools " menu of Internet Explorer

2) Salact "Internet Options "

3) Click on the "Security” tab

4) Selact "Trusted Sites "[green circle with a white checkmark)

) Click an the “Sites .. " button

&) In the space provided, enter the URL of the site (hittos: www . nationalguardbensfits.com) and click on the "Add™ button.

Acrobat Reader version 6 or greater must be installed (See http:/fwww.adobe.com for downloading the reader)

| _Im_l Click Here to Continue To Online Tuition Assistance Application >

SUBIECT TO PRIVACY ACT OF 1974 (PL- 93-579). OFFICIAL USE ONLY.
THIS APPLICATION MAINTAINS USAGE STATISTICS FOR SECURITY AND SOLDIER PRIVACY PROTECTION.

g DATA REQUIRED BY THE PRIYACY ACT OF 1974

AUTHORITY Title 10 USC 2007; Title 10 USC 2005

PRINCIPAL Use to show courses for which the service memberis receiving tuition azsizstance from the Army, Service members who, due to rezzons within their control, fail
PURROEE(S o complete a course far which they are receiving tuition assistance must reimburse the Army an amount equal to the tuition assisrance received,

ROUTINE USES Used as a record of courses in progress for which the service member is receiving tuition assistance,

DISCLGSURE Disclosure of information is mandatory, AR 621-5, Army Centinuing Education $ystem is the only authority which can be used to recoup monies from a service

mermber wha fails ta complete courses far reasans within his or her cantral,

5. On the next screen, you will read through the Statement of Understanding, select “Yes” for each
statement, and click on “continue.”

osoft Internet Explorer

Wiew Staternent of Understanding
Statement of Understanding Agreements

1. I am aware that I may receive up to $4,500 dollars per fiscal vear at a rate of $250 (sermester) 167 {quarter) and 16.66 ® (@)
(clock) credit. ARNG FTA does not cover a course rendering continuing education units {CEUs). VES 1o

2. Iunderstand that ARNG FTA is available to active drilling Guard mernbers on a first comeffirst serve basis. I understand @ves Ono
itis not a guaranteed benefit and is only available based on federal funding.

3. Iunderstand that ARNG FTA funding is used for course work related to high school, certificates/licenses, Associates, @® o)
Bachelors, Masters/first professional degrees only. YES Ho

4, I understand and agree to reimburse or suffer "recoupment” action for tuition paid if 1 withdraw, fail, or do not complete
a FTa funded course (except for reasons beyond my control as determined by the State Education Service Officer (ESO) ® (@)
or Mational Guard Bureau), Additional courses will not be authorized for FTA funding when the grades for previous VES 1o
coursework have not been submitted and received by the EZO,

5. Al officers who accept FTA and check ves on this S0U Agreement affirm their agreement to the Active Duty Service
Obligation (ADS0) or Reserve Duty Service Obligation (RDSO) requirements, whichever applies, as stipulated in this
paragraph.all Active Duty officers and commissioned warrant officers (including ARNG AGR officers) receiving FTA agree
to complete at least a two years of additional Active Duty service cornmencing upan the ending date of the last class far
which FTA was received All Selected Reserve officers and commissioned warrant officers receiving FTA agree to ® o
complete at least four years of additional Selected Reserve Duty service cornmencing upon the ending date of the last YES to
class for which FTA was received.
Enlisted Soldiers, warrant officers, and TPU warrant officers {without commissions) must have sufficient time remaining
in their term of service to complete the dass/s, including Distance Learning courses, for which FTA was received befare
their ETS unless involuntarily separated.

6. T understand that ARNG FTA is not a guaranteed benefit, and that I rust be a satisfactory participant to remain eligible ® (@)
for this pragram. YES no

7. Iunderstand that if I decide not to use tuition assistance or if [ make any changes to the application, I rust notify my ® (@)
state’s ARMG Education Service Office, YES Hno

8. Iunderstand that ARNG FTA must be applied by ARNG Education Office guidelines or no later than thirty days after the
start of the class for which I am seeking funding if no State guidelines exist, {(See State FTA Manager for your state’s @ves Ono
guidelines)

9. I understand that if grades or completion notification from my school is not submitted to the education office within 60
days of originally scheduled course completion date, my account will be locked and ARNG FTA privileges will be ®ves Ono
suspended until all grades or notifications are received and updated.,

10. I understand that by completing a FTA application 1 am consenting to the release of financial information and grades

from my school to my State Education Services Office. I also understand that it is my primary responsibility to submit @ves Ono
grades.
11. I understand thatI it b rticipati b f ARNG at ti i tart dat d i ricipati
understand that I must be a participating member o at time of course start date and remain a participating ®ves Ono LS

member through the course end date,

12. I understand that I must maintain a cumulative Grade Point Average (GPA) of 2.0 or higher after completing 15 SHs (or Cves Gno
22 1/2 quarter hours {QH) or 240 clock hours{CH)} of TA funded college credit,

13. I understand that I must submit an FTA application for each individual term of courses. [ understand that I must submit
a degree plan for record to my Education Services Office, to outline my goals prior to the completion of nine semester @ves Ono
hours (SH) of course wark,

14. I understand that additional benefits may be available to assi
benefits may be wiewed at: http: e vidualarmaory oo

—T—
Qj Done é ‘ Inkernet

aational goals. These @ves Ono

— T S ——
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6. Verify that all of your contact information is correct and enter in your daytime telephone number
and click on Next Step Button.

om - Index - Microsoft Internet Explorer

Your FTA Manager is: Federal Tuition Assistance Online Application Request =
gerard schyran,(701) 333-3064 Tatal Costy
gerard.schwan@nd.ngb. army.mil q - R () ’07
Statement of Understanding = CuctTa o
- i T B
S B e 3y (L CONTACT SCHOOL COLRSE REVIEW TECH SUPPORT st Te ey
Application halp
b’ CONTACT INFORMATION @ ‘
Step 1 - Enter Contact Information
® Below is your persanal contact infarmation required to submit your application for ARMG Faderal Tuition A=zzistance ()
® Plaaze make any correctionsfupdates and report any ervors in default data to your unit of azzignment,
® Fizldz marked "REQUIRED" must be entered to submit your application,
® Plaase provide your current phone nurmber and address information o0 we may contact you if necessary,
& Click "Mext Step" whan Contact Information is complete,
Name
F5M: |
Full Mame: DUTTENHEFER CHRISTOPHER
Personnel Information
Rank: PFC
Unit; FEYAA 63 TH TROOP COMMAND Unit State: ND
MOS/A0C: 927
ETS/MRD: 20120207 (¥¥VYMMDD) PERD: 20060208 [¥YVYMMDD)
Contact Information
Street Addrass N Daytime Phane . - a
(REQUIRED): 5181 Sumter Circle 4K O Emazil: chris.duttenhefer@us. army.mil ||
City (REQUIRED);  BISMARCK Highttime T
State (REQUIRED): | Morth Dakota A Cell Phone:
Zip (REQUIRED); 58503 Fan:
l Save and Exit I
SUBIECT TO PRIVACY ACT OF 1074 (PL- 93-579). OrriciaL UsE OnLY. b
@Dune 2 @ mnternst

14 start B 1t ; : on Ben... t ) e 4 - Paint cfEe v

Your FTA Manager is: Federal Tuition Assistance Online Application Request
gerard schvean,(701) 333-3064

gerard.schvran@nd.ngb.army.mil P — — q’
Statement of Understanding

TA FY-0F Policy Letter COMTACT SCHOOL COURSE REVIEW TESH SUPPSRT
Application help

/S CHOOL INFORMATION 25 |

Step 2 — Enter School, Degree, & Course Information

Total Cosn
FT& (Estimate): [0
CostTo Your |0

Schesl names, degres, and coursers) begin and end date must be completed (balow),

<lick the link "Select School” or "Change School” (below) to locate and select your choice,
MSTE: Federal Tuition Assistance is for schools that are accredited by 2 regional or national accrediting association recognized by the .S, Department of Education. If your schoal is
aceredited but doesn't appear an the list, please contact your FTA Manager (listed above |ef) and request that the school be added.

Select s "Goal’, "Gosl Frogram®, and “Gosl Catsgory (if not already populated).

Enter the "COURSE BEGIN DATE" and "COURSE END DATE"
MOTE: ©@nly one Begin Cate and one End Date indicate the period of time this TA request covers,

® When complete, click "Heut Stap”,

Required School Informatig

™ Select School |

School Mame:
Address 1:
Address 2:
Tiny:

State:

Zip:

Required Degree & Course Information
o3l (REQUIRED): ~
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8. Select the State that your school is located in then click on the letter that the school starts with and
locate the school in the list and click on it.

https:fhwww. natinnalonardhenefite com - Schonl Infarmatinn - Micraenft Internet Fxnlorer
j 3k SELECT -- Web Page Dialog
Your FTA Manager i
gerard schwan,(701)|Accredited School List

gerard.schvan@nd. irmzte):

View Accredited Schools in the State of: Additional Search: o

E— —

Enter additional search criteria for a more detailed

Stahzmznt of Unde

Step 2 - Ent Click on a letter to view all schools begining with search
P that letter
Schoal ]
School na Mame:

ABCDEESHIIKLE B —
. [l Stet jour school is
NOPORSTUVWXYZ soow [Aisites
within || miles of2ip Coda ||
Enter the '| -m
T O

MOTE;

® Click the |
MOTE: Fo

Select 2 "

Accredited School Search Results:

MOTE: Federal tuition assistance is only authorized for schools that are accredited by a regional or national accrediting
association recognized by the U.S. Department of Education. Therefore, you may only select from the accredited
institutions listed below. If your school is accredited but doesn't appear on this list, please contact your FTA Manager and
request that the school be added. vou will be able ta submit your reguest online after the school is added ta the list,

® When com

Required School

Click the desired school name to select the school.

Mame Address Sity State  Zip Code Phone Fan
AAKERS BUSIMESS COLLEGE 4012 19TH AVE 5W FARGD  ND 58103 7012773889 012775604

School Name:

Address 1;

Address 2;
ity
State:

Zip:
Required Degree
Goal (REQUIRED):

Goal Program (RE

Goal Categery (R

Online Requests fau are srill

sligible far FTa.

Course Begin Dat|

(REQUIRED):

Course End Date fhttps:fwwer.nationalguardbenefits. com TAWEB/ShowModalContainer . asp?sFile=Select School aspxéschoolstate=ME |4 Internst Y o
S Internet

£] pone

‘4 start B 1nbax -1 ft... | B8 TA for Dummies ... it z tion Berif. .

9. Choose your education goal and enter in the course begin and end date.
a. Enter your goal from the drop down menu.
b. Enter your program/course of study.
c. Enter your goal category. (most of the time it will be Post Secondary)
d. Enter the start and end dates for your classes.

] https:fwww. nationalguardbenefits.com - School Information - Microsoft Internet Explorer

Step 2 - Enter School, Degree, & Course Information -~

Schaol name, degree, and course(s) begin and end date must be completad (belou).

Click the link "Select School” or "Ghange School” (below) to lacate and select your chaice.
MOTE: Federal Tuition Assistance is far schools that are accredited by 2 ragional or national ized by the LS. Dep of Education, If your school is
ereditad bt dusnts npoar om ohe lice plaace contact your 1A Marges ieted abase 145 snd 1equact that the chacl be vided

Select 2 "Boal", "Goal Program®, and "Goal Category” (if not already populated).

Enter the "COLRSE BEGIN DATE" and "COURSE END DATE"
MOTE: ©nly ene Begin Cate and one End Date indicate the period of time this TA request covers,

when complete, click "Ment Step",

Required School Information

School Mame: BISMARCK STATE COLLEGE
Address 1: 1500 EDWARDS AYE
Address 2;

City BISMARCK

State: ND

Zip: 58506-5587

Required Degree & Course Information

T B A
Goal Program (REQUIRED): ‘ vl e B

Goal Cateqory (REQUIRED): ‘ vl

Online Requests for Federal Tuition Assistance must be submitted not lster than the course begin date. Contact your FTA Manager if the course began prior to today and you feel you are still
eligible for FTA,

Course Begin Date

(REQUIRED): = e D

Course End Drate .
(REQUIRED): i

HNote: entar dates in yyyymmdd format

Optional Student Information
Student IC:

[ Frovous sien |

L_Save and Exit

[

&] Done 2 & mternst

10. Click on Next Step

North Dakota National Guard Education Office
www.ndguard.com/benefits
Revised 26 June 26, 2009



11. Click on the Add New Course Button.

dbenefits.com - TA Course Inform: rosoft Internet Explorer

Your FTA Manager is: Federal Tu n Assistance Online Application Request

aerard schvran.(701) 333-3064 Toral Cost o
gerard.schvran@nd.ngb.army.mil . @ Q, A
Statement of Understanding E @ & T '07
IA., ﬁY:';nf.o:':ﬂ,Lgmr CONTACT SCHOOL COURSE REMIEW TECH SURRORT aenTe Mo

7 &
COURSE INFORMATION &

Step 3 - Enter Course Information

& Ta complete your Tuition Assistance spplication, you must enter each course included in this FTA request.

# Vou must complete ALL fields for each course entered.
* If tuition for courses you are entering is charged at a flat rate (and not per credit hour) enter the flat rate at the bottom of the page and click Apply Flat Rate

* ARNG Federal Tuition Assistance (FTA) is only 2n estimate and requires approval,
® when complete, click "Meut Step”.

FY 2007 FTA Program Rates

HOURLY CAPS MAXIMUM AWARD
Semester  Quarter  Clock % Max  Total FTA Including FEES
$250.00 $167.00 $1e66 100 $4,500,00

Courses in This FTA Request

a of that course in the courses summary.
inthe left column beside the course listing.
lick an the "Remaus” link in the left calumn beside the course listing

©Once you add atleaston
To edit a course yau add

1.
2,
3.  click an the "Modi
4. Toremove s course you sdded to this FTA Request, c

Flat Rate Courses (Complete only if courses are paid at a flatrate)
If your courses are paid at 3 Flat Rate

1. Revievs the Courses Summary to be sure that you have entered the course code, title, # of credit hours, and autherized fees for all courses in this FTA request. (You must enter atleast 2
or mare courses to apply a flat rate.

Enter the Flat Rate for Tuition in the box below (Be sure you have already enterad any authorized fees for courses above))

Prass 'Apply Flat Rate' and the Flat Rate entered will be disbursed across all courses above so that the an estimated amount of FTA can be calculated

Enter Flat Rate (Optional: [ | (RSN

2
3

&] Done S 4 Internst

4 start Tnbo - .. [ @ TA For Dum

2R Educ

12. Enter the course department and number (MATH 101) as well as the title of the course (College
Algebra.) Then select the funding level that the class is towards, delivery mode, and the number of
credits of the course. After all data is input click on “add”. Repeat steps for all courses.

a. For the cost per hour, fill it in to the best of your knowledge or $100. We will manually

figure out the cost per hour once the application is received. If you have course fees (ie. Lab fees)

note in remarks or they will not be added to application.

2 https:fiwww. nationalguardbenefits.com - TA Course Information - Microsoft Internet Explorer

Your FTA Manager is: Federal Tuition Assistance Online Application Request

gerard schwan (701) 333-3064 Tetal Cost o
gerard.schwran@nd.ngb. armwy.mil . a q Fre (Escimace: [T
Statement of Understanding = "
(A (el (LoE oy CONTACT SCHOOL COURSE REVIEW TECH SUPPORT CostTe You: [0

Application help
Y
[/ cOURSE TMFORMATION B

Step 3 - Enter Course Information

To complete your Tuition Assistance application, you must enter each course included in this FTA request.

wau must complete ALL fields for aach course entered.
If tuition For courses you are entering is charged at a flat rate (and not per credit hour) enter the flat rate at the bottom of the page and click Apply Flat Rate

ARMG Federal Tuition Assistance (FTA)is anly an estimate and requires approval,
when complete, click "Ment Step”,

FY 2007 FTA Program Rates

HOURLY CAPS MAXIMUM AWARD
Semester  Quarter  Clock % Max Total FTA Including FEES
$25000  $167.00 f1e.E6 100 $4.500.00

Courses in This FTA Request
Complete all information below and click Add/Update.
MOTE: Iftuition for thiz course is charged at a flat rate (and not per credithour) leave the Costper hour box blank. After adding all courses for this TA application, you can enter the flat rate

below, and the Cost Par Hour and Course Cost will suramatically be calculavad.

Gourse depr. and number: » of credit hours: o

Gourse title: Costper hour 0.00

Funding lewel: Bachelors b Course cost 0.00

Authorized fees: o

< Fras orr—

Celivery made: |Classrnnm

Haur type: Serester «

— T — —TTT—

Flat Rate Courses (Complete only if courses are paid at a flat rate)

If your courses are paid at a Flat Rare

Review the Courses Summary to be sure that you have =ntered the course code, title, # of cradit hours, and authorized fees for all courses in this FTA request. (You must enter at least 2

1

or more courses to apply a flat rate.)
S & Internet

&] Done
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13. When all courses are added click on the Next Step Button

2N SELECT -- Web Page Dialog

FY 2007 FTA Program Rates

HOURLY CAPS MAKIMUM AW ARD
Semester | Quarter  Clock | % Max | Total FTA Including FEES
$250.00  $157.00 f16.66 100 $4,500.00

Courses in This FTA Request

To sdd & course, click on (IENCCIARRSTET)

Flat Rate Courses (Complete only if courses are paid at a flat rate)

If your courses are paid at a Flat Rate
o
2 or more courses to apply a flat rate.

2. Enterthe Flat Rate for Tuition in the box below (Be sure you have alveady entered any autharized fees for courses above.)
3. Press ‘épply Flat Rate' 2nd the Flat Rate entered will be disbursed across all courses sbove so that the an =stimated amount of FTA can be calculated

EnterFlstkats (Oprional)s [ | { Apply Flat Rate |

< Previous Step || Next Step = _ | Save and Exit_||

& Internet

ttps: fwuvw nationalguardbenefits. com/ Taweb/ShowModalCont ainer . asp?sfile=TADuUmMyPage. aspxBRID=F0a742b a-180b-45bF-b483-55beabaad

Micra, ..

‘4 start Inbox - M

Your FTA Manager is: Federal Tuition Assistance Online Application Request

gerard schwan,(701) 333-3064

gerard.schwan@nd.ngb. army.mil - - - q

Statement of Unl‘lerstaln‘ling

T (A7 e e (i CONTACT SCHOOL COURSE REWIEW TECH SUPPORT

Application help

1.
2. Once you 3dd atlesst one ceurss, you will ses 3 listing of that courss in the courses summary,
3. To edit s course you added, click on the "Modife" link in the laft column bazide the course listing.
4. Taremove a course you added to this FTA Request, click on the "Remava” link in the left column baside the course listing.
Courses Summary
COURSEDEPT.AND oo FUNDING DELIVERY HOUR #OFCREDIT  COSTPER  COURSE  AUTHORIZED  ESTIMATED
NUMBER LEVEL MODE TYPE 0URS HOUR co: FEES FTa
Remove Modify ENRT 105 Safty Associates ﬂ’:;'l‘:; Semester 2.0 $210.00 $630.00 $0.00 $630.00
Remave Modify ENRT 108 AC Fundimentals  Associates f:::"l‘:; Semester 2.0 $210.00 $630.00 $0.00 $630.00
y Intro to Process . Distance
Remove Modify PROP 102 ot Aosociates  PitonCe Semester 2.0 421000 $630.00 $0.00 $630.00
Remove Modify ENRT 103 Applied Math Associates  oroe Semester 2.0 $210.00 $630.00 $0.00 $630.00
Remove Modify ENRT 106 DC Fundimentals  Associates E::“'I‘:; Semester 20 421000 $420.00 $0.00 $420.00

Revievr the Courses Suamary to be sure that you have entered the course code, title, # of credit hours, and authorized fees for all courses inthis FTA request, (You must enter at least

Total Cost 2940
FTA (Estimate): [2040
Cost To Your o

?f REVIEW b

Step 4 - Reviews & Add Comments

® If X appears under Status column, read Problem Details, click on the linked Section, and make corrections/complete inform ation.

Read and acceptthe Recoupment Policy - [ Declining will prevent you from submitting your application for ARMG Federal Tuition Aszsiztance ).

Enter any additionsl information or comments.

SUBMIT after you have selected "Agree” and printed the Recoupment Policy.

Problem Details

Status Section
» Contact Infa
o School Info

Course Info

Review Policy
‘ Wiew Recoupment Polic

@EEREE T Baiicg O PECLINE Policy

Additienal Commen: aximum 250 characters)
Hwegurse @ study is Prosess Plant Tech

Save and Exit ]

SUBJECT TO PRIVACY ACT OF 1974 (PL- 93-379). OFFICIAL USE ONLY.
THIS APPLICATION MAINTAING USAGE STATISTICS FOR SECURITY AND SOLDIER PRIVACY PROTECTION.

[/ DATA REQUIRED BY THE PRIVACY ACT OF 1974
https: /v nationalguardbenefits . comf TAweb/ShowModalContainer . asp?sfile=TADummyPage. aspx&RID=f0a749ba-180b-45bf-b453-550c8b85d

‘s Start

15. You must view the recoupment policy. Then select “AGREE to Policy” or”DECLINE to policy.” NOTE

if you decline the policy your application will not be processed.

North Dakota National Guard Education Office
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16. At this point you may enter any additional comments. Make sure to note course fees (ie. Chem Lab
Fee- $15.00) or they will not be covered on your application.

17. It is strongly recommended that you print a copy of your application and keep it for your records.

18. Click on “Submit application.” You will receive a confirmation e-mail to your AKO account and only
your AKO account once your application is received.

19. Once your application is processed, you will receive an email with your DA 2171 with the words
“STUDENT COPY” printed over it. Print this copy and bring to the school’s business office immediately.
DA 2171’s that are not turned in to the school in a timely manner may not receive funding .

20. If you have adds/drops to your schedule, notify the Education office immediately at
NGNDJ1ESOS@ng.army.mil. Adds/drops not updated on the DA 2171 will be recouped.

21. Applying for tuition assistance is NOT the same as applying for VA benefits. And conversely,
applying for VA benefits does not automatically grant tuition assistance. You must do both.

22. Out-of-State & Masters Degree Students MUST turn-in grade reports at the end of each
semester/quarter.

STEP 4: Veterans Administration Educational Benefits

e There are various forms of VA educational benefits available, and it is possible to qualify for
more than one. Dollar amounts are based on program eligibility and credit loan.

e The ND National Guard only verifies eligibility. The Veterans Administration determines
payment amount and makes payments.

e You MUST visit the Veterans Administration certifying official located at each
college/university to apply for payments. The registrar’s office will assist you in meeting the
VA representative.

e Applying for VA benefits is NOT the same as applying for tuition assistance. And conversely,
applying for tuition assistance does not automatically grant VA benefits. You must do both.

e Once you begin to recieve your benefits checks, you need to verify attendance every month.
Visit https://www.gibill.va.gov/wave or call 1-877-823-2378.

e Notify your campus VA Certifying Official of any changes in your status to avoid
overpayments and collections.

STEP 5: North Dakota State Tuition Reimbursement

e Benefits are based on funding availability and can vary in amount from semester to
semester. Co-op education, online and distance education courses will be paid under
this tuition assistance program using the tuition rates charged by the school for each
class type as basis for reimbursement. Internships will be paid under this tuition
assistance program provided there are credits earned and an acceptable grade received.
The National Guard tuition program will pay a maximum of 130 credit hours or through
completion of the member’s baccalaureate degree, whichever is first. A member may
receive funding for a second baccalaureate degree if he/she received no state funding for
the first degree.
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e The NDNG will request each school within North Dakota to send an unofficial transcript
at the end of the three normal academic terms (December, May, and July) for
undergraduate students. Those students that have a “business office hold” on their
transcripts (student’s school account is not fully satisfied) will be responsible for turning
in an unofficial transcript to the STA office once the hold has been removed. State tuition
reimbursement funds will not be released to students until applicable grades are
received and evaluated. A member who completes an incomplete class will send their
latest transcript to the STA office to determine if further state tuition reimbursement is
authorized. Satisfactory grades for state reimbursements are: A, B, C, Pass, or
Satisfactory.

e School waivers are applied as credits to the semester attended which will reduce the
tuition amount due the following semester. If the student is not attending the following
semester, the school payment is sent to the student in accordance with the school’s
reimbursement policy. For ND State Funded Schools, the tuition waiver will be equal to
25% of the tuition charged by the school for the class. For Participating ND Private
Schools, any institutional academic scholarships or grants may be used toward the
school’s portion of the tuition waiver/grant. These academic scholarships do not include
scholarships for athletics or other non-academic type scholarships. The tuition grant will
be limited to 25% of the highest undergraduate rate at a State school. Adjustments to a
member's tuition costs may be made for valid reasons only by agreement between the
school's administrator and the State Tuition Assistance Office.

e State Reimbursements will be made directly to the student in the form of a check, based
upon the number of credit hours/classes successfully completed with a C grade or higher,
Pass, or Satisfactory.

STEP 6: Request other services

e Veterans Resource Center — information regarding benefits and resource

e Student Organizations — many campuses have veteran’s clubs

e Counseling — personal and career counseling

e Disability Services — provides accommodations for students with disabilities

ND National Guard Education Office Phone Numbers:

Gl Bill/Testing: (701) 333-3064

Federal Tuition Assistance: (701) 333-3071

Federal Incentives and Student Loan Repayment Program: (701) 333-3089

ND State Benefits and Bonuses Manager: (701) 333-3008
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