“How to” for Students: SELFI Form Fill Out Instructions

Students we value your input! Your feedback is vital to identifying strengths and weaknesses of
courses, programs, and faculty instruction. Completing your course evaluations allows faculty,
department chairs, and deans to learn about your experience in the classroom. It is up to you to
make the university learning experience the best it can be.

A few important items we want you to know!

e Your feedback will be used and very likely will result in change. Faculty use the results to make
improvements in their own course curriculum. Departments use the results in faculty
performance evaluations and in tenure and promotion decisions.

e Your feedback and comments can’t be traced back to you, (unless your written comments make
you identifiable).

e Take the time to provide constructive feedback. This can help improve the usefulness of the
results for your instructor.

The following outlines the steps to access the form to enter your responses.

A) Email Notification
You will receive an email inviting you to evaluate your instructors and courses and submit your SELFI.

Dear Firstname,

As your course comes to an end, please be sure to submit your SELFI and evaluate your instructors and
courses.

Please click on the link to evaluate your courses now Note that this link will take you to a NDUS sign-in
page.

You can complete your SELFI evaluations on your laptop, tablet, or mobile device. Each SELFI takes
approximately 5-10 minutes. Confidentiality is central to our system. To read about confidentiality and other
FAQ's, check out the link below.

Thank you!
UND Office of Institutional Research
Link to SELFI information http://UND.edu/research/institutional-research/selfi/index.cfm

B) Accessing the SELFI form

Three different ways are available to access the SELFI form.
1. Click on the link provided in the above email.
2. From your Blackboard account “Task List”.
3. Signindirectly (https://evals.und.edu/)
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https://evals.und.edu/

All three selections will bring you to the NDUS
Login page. Enter your IDM firstname.lastname
and password.
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C) Filling out the form
The courses will appear that are ready for “Form Fill Out”, click SELECT.
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You will see the first page of your form, with a welcome message and instructions
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SELFI Evals, Summer 2016 for A&S 294 - Directed Studies

Dear Jodi

Students are an important source of the information about the effecliveness of a course and instructor. Please respond candidly 1o the following questions on the SELFI (Studen! Evaluation of Learming and Feedback for
Insiructors). The resuls are used by facully 1o make Improvements in their own courses and by departments in facully perfonmance evaluabons and in lenure and promoion decisons.

Select the response which best reflects your expenences with the instructor and/or course. If you have no expenence with a particular question please select 'Not Applicable’ for that question. Your feedback is confidential and will
be distriated only after grades for the semester have been finalized

» Tosave your answers and move onto the next section, ust chck "NEXT"
= Please rememper 1o click the “SUBMIT™ bution afer you completeé each survey.
« Ifyou are unable to comphete the survey in one session, make sure (o save your réview by clicking the “SAVE® button

Beécause your feedback i IMponant we may send reminders afer a few days if we haven't received your réply. We gréatly appréciate your help and inputh If you have any questions about this process, you might find the student
FAGs at hifpfund ed h |-rgsearch/selfiindex cfm helptul

Thank you. UND Office of Institutional Research
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You can use the navigation buttons to save, go to the next or previous page:

Previous Next Save Submit
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Once you answer all the questions...

UND

SELFI Evals, Summer 2016 for A&S 294 - Directed Studies

Learning

Questi for Instr. : Heather Helg

| have gained knowledge/skills that reflect the leaming outcomes of this course.

Strongly

Strongly
Disagee  Disagree  Neutral

Agree Agree A

My Interest In the subject has Increased as a consequence of this course.

Strongly Strongly
Dissgroe  Disogree  Neutral

Agroe Agies A
I have found the course intellectually challenging.

Strongly Strongly
Disagros

Agren NA

Disagroe Nedtral  Agron
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If a student asked whether or not you would recommend this course from this instructor, what would you recommend and why?
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The final process is to select submit.

Please click "Submit” to finalize your response:
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